commercial

EN(E:Iggy SES\I/%ES qu’:elcttic!ns:
JOB AND PAYMENT CONFIRMATION SHEET REV 3 - SEPT 08
Dear Sir/Madam,

PLEASE NOTE: NO WORK WILL BE STARTED UNTIL THESE PAYMENT TERMS ARE SIGNED, OBSERVED
AND COMPLETED CONTACT DETAILS BELOW SENT TO US.

In order to proceed with the SAP / SBEM calculations we require the following to be completed;

PROJECT REF
NUMBER SP SB EX

(office use only)

PROJECT ADDRESS

ARCHITECT
/AGENT - Name
and Practice

Tel | * Email:

Invoice to:
Name + Address
Tel. no
(incl. post code)

Tel: | * Mobile:

Reports to:

(2 copies)
Name + Address
(incl. post code)

*ALL FIELDS MUST BE FILLED IN

PAYMENT TERMS: Only customers who have trading accounts will be given 30days credit from date
of invoice.

ALL OTHERS; will be expected to pay by cheque or credit card IN ADVANCE of any work being
carried out. This INCLUDES all architects clients who are to be invoiced directly. Please sign and
acknowledge clear understanding of these terms at rates below;

Signed Date:

1 - Cheques - made payable to Commercial Connections Itd. — Job Address, your contact
address and phone number attached with all payments




2 - Credit card payments —fill in sheet below and send back to us or phone office with
details

CREDIT CARD PAYMENT SHEET

NAME AND ADDRESS OF
CARDHOLDER (must
include House Number
and full postcode)

Expiry Date /

CREDIT CARD NUMBER & TYPE: eg Capital One, Visa, Mastercard
UK, Egg, HSBC, Halifax, Lloyds TSB, Morgan Stanley, Tesco etc

(No diners cards or American Express please)

3 DIGIT SECURITY NUMBER (back of card):

£125.00 + VAT An invoice will be forwarded to the address provided above

Commercial Connections Ltd - Specialist Services in Building Thermal Acoustics
37 Ballywillin Rd, Crossgar, BT30 9LE E-mail: mark@commercialconnections.co.uk
Phone: 028 4483 1227 Fax: 028 4483 2747

www.commercialconnections.co.uk




